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                             SPONSORED PROGRAM SERVICES        



To: Principal Investigators, Deans, Directors and Heads of Schools

From: Susan Corwin, Post Award Director in Sponsored Program Services 

Date: June 1, 2023

Re: SPS Post Award changes

Effective June 1st, the Post Award area in Sponsored Programs Services made the following changes:

· We have an updated Post Award Contacts page to better assist you in knowing who manages your accounts on the SPS Account Management Team.  This change is an attempt to identify a single Post Award point-of-contact to assist with your post award needs. Contacts are now based on the PIs departmental affiliation.  To determine your SPS Post Award contact click on this link Contacts - Sponsored Program Services - Purdue University or visit the SPS home page. 

· We have created a new Post Award Launch Team.

· This team will actively engage in new and continuing award review and pre-set-up processes in parallel with the SPS contracting team, with the goal of reducing the time between a fully executed agreement and having an account available for spending. This activity will be a partnership with your business office.  
· This team will also now handle all sponsor Just In Time (JIT) requests.  Please email those requests to spsjit@purdue.edu.

· Ag Field Office has been reorganized and dissolved.  The grant activity for international awards and USDA will now be handled along more traditional SPS Post Award and Business Office Post Award lines. A description of the general tasks that both SPS and the Business Office Serve are described below: 

SPS Post Award:

· Serve as resource for faculty, researchers, and business offices

· Provide guidance on sponsor specific guidelines and regulations, Federal regulations and university policies

· Ensure all regulatory requirements and export control issues are identified and contain appropriate disclosures and approvals

· Review award document for requirements and highlight key issues for faculty and business offices

· Work with partnering institutions to secure all subcontract documentation

· Establish the accounts

· Manage the projects from setup to closeout including subrecipient accounts and cost share requirements

· Work directly with sponsors for any prior approval requests in collaboration with the business office and PI

· Prepare and submit invoices, financial, invention and property reports

· Assist with electronic submission of technical reports

Business Office Post Award - Account Management:

· Establish budget allocations for new awards and complete budget template

· Fiscally review and approve transactions including procurement, travel, and some employment related tasks

· Manage and facilitate the PAR process for all PIs

· Provide timely account projections and reporting to PIs on a regular basis and as requested

· Review and ensure proper cost-distribution for staff working on research and making changes as needed

· Ensure both university and sponsor guidelines are being followed for any/all transactions and communicates with SPS Post Award as needed

· Ensuring NTP and NCE requests are completed and submitted in a timely manner

· Responsible for account close-out preparation

If you have immediate questions about these changes, please direct them to scorwin@purdue.edu. 
Thank you,
Susan Corwin
Director, Post Award

Sponsored Program Services
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